
DOEHRS-IH EHM Tutorial #10 

1 
 

All tutorials here: https://phc.amedd.army.mil/topics/envirohealth/hrasm/Pages/DOEHRS_Resources.aspx 
 

OEHSA ex 4 QAing, Exporting, Copying  

 

[1] When an OEHSA is completed, it must go through the QA Process. The first step is to 

ensure all fields are addressed. This is sometimes a lengthy process, however the OEHSA 
Completion Date should reflect the time the OEHSA was conducted on site, and not when it was 
entered into DOEHRS (a). When confident the OEHSA is complete, use the Status drop down 
to mark it Ready for QA (b). Note: Non QA users will not see the Approved by QA choice. Once 
the status has been changed, use a Save a Continue to verify the action (c). 

 
However, if a field has been missed, DOEHRS will catch it.  

 

 
 

[2] Once the fields have been addressed and the OEHSA marked Ready for QA, it can be QA 

Approved. When any survey advances its status, it cannot go backwards. 

 
Once marked Approved by QA, use a Save [and exit] (a). The Survey will automatically be 
marked Closed on the preceding page. 

 

 
 
  

b 

Address these fields. Notice the Status 
has reverted back to In Progress. 

a 

c 

Once marked Approved by QA, the status is final. However, a QA can 
still make edits if needed. The owner of the OESHA can no longer make 
edits if that user does not have the OEHSA QA role. 

a 

Address these 
fields. Notice 
the Status has 
reverted back 
to In Progress 

Marking an OEHSA Approved by QA usually happens some time after 
the actual Survey Completion Date. This is normal and acceptable. 
However, QAing the completed OEHSA should be within 30 days. 
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[3] To export an OEHSA, use the Other Actions from within the survey. This is a simple way to 

share the OEHSA with personnel outside the Preventive Medicine Community. It will export all 
text entered on the form.  

 
 
[4] When doing the annual update to an OEHSA, or updating it because there are distinctly 

different site conditions present, the Copy OEHSA Survey (a) can be a tremendous time saver. 

 
 
 
 
 
 
 
 
 
 

It’s also an easy way to convert an 
Unclassified OEHSA to the Classified version. 
An .rtf file can be edited in MS Word. 

-Some areas of the OEHSA would be not be expected to be carried 
over, while others would be based on site observations.  
-When using the Copy function, be sure to remove/update any 
attachments, samples, etc 

a 

b 

This is the recommend method for updating 
annual OEHSAs. By exporting, a user can 
confirm/verify site conditions based on the 
previous OEHSA and update accordingly 
rather than writing the OESHA from nothing. 
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After hitting Continue (b), DOEHRS will ask a user to schedule the next OEHSA. Since the 
OEHSA is assumed to be complete, this is not needed. Use the Save and Begin Survey (c) 
(ignore all other fields) and open the new OEHSA (it will get a new ID) to being adding updates. 

 

c 


